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From the 
Deskpad, select 
Filters from the 
top navigation  
menu.



Once on your ‘My Project Filters’ page, either (1) select the filter you are 
wanting to update by clicking the blue pencil icon to edit OR (2) create a 
brand new filter by selecting the orange button with the plus sign in the 
upper left-hand corner.
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To set up your 
filter, enter key 
terms, such as 
“HVAC,” 
“airport,” or 
“concrete” into 
the spec book 
seasearch term 
boxes. Select 
the phases, 
project types, 
and categories 
for the types of 
projects you are 
seeking.seeking.



To filter projects 
specifically by 
state, click on 
the state of 
Minnesota map 
under “States & 
Counties”.



Select the state 
you want to 
find projects 
for by clicking 
on said state.

For example, if For example, if 
you’re seeking 
projects in 
Minnesota, 
click on 
Minnesota



The full state will be brought 

up, divided by the state’s 

counties. (1) You can select 

certain counties of interest 

by simply clicking on the 

individual county (it will turn 

bright green once selected). 

(2) O(2) Or, select the ‘Select All’ 

button at the top of the map 

for full state coverage.

Once all selections have 

been made, click the ‘Back 

to US Map’ button at the 

top of the map.

OPTION #1 - Select individual counties.

OPTION #2 - Select the whole state by click ‘Select All’.



The state of 
Minnesota should 
now be bright 
green.

Repeat the same 
selection process 
with other states 
of inteof interest.

When finished, 
select the red 
‘Close’ button.



You’ll be brought 

back to the Filter 

page.

Select the type of Select the type of 

funding, make sure 

the ‘Include in 

Nightly Email’ box is 

checked, and name 

your filter.

When you’ve made When you’ve made 

all your filter 

specifications, click 

the green ‘Save 

Filter’ button.
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Thank You for 
Viewing our Guide!
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